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Position Description
Name of Organization Being Served: READ USA, Inc.
Dates of Service: September 11, 2023-May 02, 2024
School Sites: Arlington Elementary School, Hogan-Spring Glen Elementary School, Beauclerc Elementary School, Lake Lucina Elementary School, S.A. Hull Elementary School, Long Branch Elementary School and other DCPS schools as needed.
On-Site Supervisor: READ USA Teacher of Organization
On-Site Supervisor Substitute: READ USA Teacher of Content
Tutor Name: ______________________________________

Service Time: 2pm-6pm, Tuesdays-Thursdays and some READ USA special events.

The READ USA Tutor will serve in the delivery of high-quality reading lessons to elementary students demonstrating a need for services. Tutors may be called upon to demonstrate lessons during the planned lesson time to community leaders, other tutors, teachers, READ USA administration, and special guests visiting the READ USA tutoring program.
Tutors will interact with and deliver high-quality reading lessons based on pre-written reading lesson plans to elementary students. Tutors will teach elementary students essential reading skills including phonological awareness, phonics and word work, vocabulary, reading accuracy, fluency, comprehension, and writing. 
[bookmark: _Hlk143499149]Additionally, tutors will:
· Plan individualized lessons
· Prepare materials for each lesson
· Provide individualized lessons
· Write reflection for each lesson- both tutor and student success and next steps
· Conference with teacher during and after lessons
· Complete data sheet for each lesson
· Administer informal or progress monitoring assessments

Position Orientation and Training- 
· READ USA tutor will receive an orientation of READ USA-specific training to include Reading lessons, frameworks, writing components, BEST benchmarks, Tutor handbook, Policies and Procedures, CANVAS, Workforce Development, Position orientation, Reading assessments, Phonics, Phonemic Awareness and Vocabulary, and navigating the READ USA online platforms.
· Participate in teacher-led professional development.
· Participate in and complete workforce development training modules.
· Teach elementary students essential reading skills to include phonological awareness, phonics and word work, vocabulary, reading accuracy, fluency, and comprehension. 



Equal Opportunity Statement

READ USA, Inc. is committed to the principles of equal employment. We are committed to complying with all federal, state, and local laws providing equal employment opportunities, and all other employment laws and regulations. It is our intent to maintain a work environment that is free of harassment, discrimination, or retaliation because of age (40 and older), sex, sexual orientation (including transgender status, gender identity or expression), pregnancy (including childbirth, lactation, and related medical conditions), marital status, race, national origin (including ancestry), disability, creed, religion, genetic information, HIV status, military or veteran status, or any other status protected by federal, state, or local laws. The Company is dedicated to the fulfillment of this policy in regard to all aspects of employment, including but not limited to recruiting, hiring, placement, transfer, training, promotion, rates of pay, and other compensation, termination and all other terms conditions and privileges of employment.
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